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• Erasmus formalities
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Exchange options

Study exchange:

• Erasmus (= Europe + some other countries): Exchange agreements 
of Med. Eng. and the departments INF, EEI, MB, WW, CBI (depending 
on the chosen field of study); contact: respective Erasmus 
coordinators  place for Erasmus exchange includes Erasmus 
scholarship (partial scholarship)

• Exchange agreements of the Faculty of Engineering (= non-
European countries); contact: Christine Mohr

 scholarship usually to be organized by yourself (e.g. via DAAD)

• FAU exchange agreements (= non-European countries or non-
Erasmus countries); contact: see International Office website: 
https://www.fau.eu/education/international/

 scholarship usually to be organized by yourself (e.g. via DAAD)
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Exchange options

Research stays:

• As part of a thesis or a research internship (master)

• No exchange agreement with the FAU or degree program necessary

• Organization via personal contacts of the professor

• Usually very good academic performance required; ask the 

supervising professor which contacts exist and whether an exchange 

is possible

• No enrollment at the host university but usually intern status, i.e. no 

attendance of courses

• Scholarship to be organized by yourself (e.g. via DAAD)
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Exchange options

Internships:

• Erasmus internship program: organize your own internship with 

companies in the Erasmus region, then apply for a scholarship 

(organized centrally via the FAU International Office)

• Application possible at any time, there are no deadlines

• Scholarship higher than for Erasmus study exchanges

• More information: https://www.fau.eu/education/international/going-

abroad/internships-and-placements-abroad/

• Erasmus internship also possible directly after graduation!
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Application for the exchange

In general: The procedure is different for each exchange program and possibly 
also for each Erasmus coordinator  please refer to the relevant websites!

The following generally applies to Erasmus study exchanges:

• Application by January 15 of a year for the winter semester of the same year and 
the summer semester of the following year (i.e. 15.01.24 for winter semester 
24/25 and summer semester 25), possibly application by September 1 for 
remaining places in the following summer semester (01.09.24 for summer 
semester 25)

• Multiple applications to one or more coordinators are possible, in case of multiple 
acceptances cancel in time and make places available for fellow students!

• The following applies to the Erasmus study exchange via Med. Eng.:

 Application via e-mail with CV, language certificates, current transcript of records from 
Campo and one-page letter of motivation (all documents in German) to 
daniela.novac@fau.de

 One application for several host universities of Med. Eng. with prioritization possible

 Among all formally correct applications places will be assigned by drawing lots.
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Application for the exchange

Tips

• Inform yourself about your preferred country and university early on 

and take language courses.

• Obtain proof of language skills on time: “mobility test” at the 

Language Center (approx. 15 euros) or internationally recognized 

tests (TOEFL, DELE etc.)

• High school diploma / A-Level certificate, first degree in English, 

passed language courses etc. are not accepted as proof of 

language proficiency!
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Leave from studies

• Generally recommended; does not count as a regular semester, but 
credits can still be earned abroad  “Safety net” for the worst case 
scenario

• Form for leave from studies (see website) has to be submitted to the 
Student Records Office before the start of the first day of lectures, 
submit certificate of enrollment abroad later

• Can be taken at most for the 8th bachelor's and 6th master's 
semester, but not for higher semesters

• If the number of ECTS credits accredited from the semester abroad 
reaches 30, you will be upgraded by one semester during accreditation.

• Important: As a rule, no examinations can be taken at FAU during the
semester of leave (EXCEPTION, see next slide).

• Special case of modules with online examinations: If you are going 
abroad and can still take individual modules online at FAU, it may be 
worthwhile not taking a leave from studies and taking examinations at 
both universities.
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Examinations at FAU

• Exams registered at FAU from the previous semester (usually 2nd period of 

the previous semester) that are missed due to a stay abroad can be 

deactivated by Ms. Jahreis (submit proof of stay abroad); after returning to 

FAU, the exams can be reactivated and taken despite the leave from 

studies. 

• For oral exams, an individual exam date may be possible (you are not 

entitled to it, please ask your examiner kindly).
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Learning Agreement – General information

There are two types of Learning Agreement (LA):

1. Digital Learning Agreement (DLA): EU document, mandatory for all Erasmus 
students, prerequisite for Erasmus scholarship

2. Learning Agreement for accreditation in the Med. Eng. program: Med.Eng.-
specific internal document, not mandatory, but strongly recommended for a 
better planning of studies abroad (also for non-Erasmus stays)

• You usually have to list 20 - 30 ECTS in the DLA - depending on the 
specifications of the host university/coordinator.

• You are not obliged to complete or pass all modules listed in the DLA.

• You are not obliged to have your passed modules accredited at FAU (e.g. in 
case of unsatisfactory grades).

• BUT: You must return with at least 10 passed credits, otherwise you will have 
to pay back the Erasmus scholarship (other scholarships may have different 
rules)!
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Digital Learning Agreement (DLA)

• Only for Erasmus mobilities

• Components: Table A (course attendance abroad), Table B (accreditation 

at home university), section “Changes” for changes during the stay

• Must be signed by Erasmus coordinator at FAU (Daniela Novac for 

partner universities of Med. Eng. or coordinators EEI, INF, MB, WW, CBI) 

and Erasmus coordinator of the host university; in the case of “changes” 

possibly several times

• Must usually be submitted quickly (deadline at FAU for WS: August 15, for 

SS: December 1; at the host university possibly even earlier)  Problem: 

Sometimes specific accreditation options have not yet been determined.

• Workaround: Enter “Freie Wahl Uni”/Free Choice Uni” in Table B 

Erasmus-DLA can be signed immediately, concrete accreditation for the 

Med. Eng. program will be clarified internal Med. Eng. agreement later.
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Med. Eng.- Learning Agreement

• At the latest 6 weeks before departure

• Guarantee: If you complete the courses listed in the Med.Eng.-

LA, they will be 100% accredited as agreed (with the respective 

ECTS, in the respective module group, etc.).

• Process: 

• Send the required documents to the accreditation officer (Claudia Barnickel)

• She will forward the documents to Med.Eng. lecturers for assessment

• Possibly further documents are requested

• Feedback from lecturers: rejections are communicated to you, acceptances 

are included in the Med.Eng.-LA 

• You will receive the Med. Eng-LA - save it on your computer! It will also be 

archived in the Study Service Center.
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Learning Agreement – Possibilities for Accreditation Med.Eng.

Options:

1. Accreditation for Free Choice Uni): only criterion = graded achievement2.vea

2. Accreditation for Flexible Budget TechFak (M7) = engineering modules at 
master‘s level or economics-related modules  student names FAU lecturer 
from suitable department  lecturer decides positively  accreditation with
foreign credit value (ECTS or converted for non-ECTS-credits) and 
foreign/English module title

3. Accreditation as compulsory subject or specific Med. Eng. module („direct
accreditation“): 80% or more overlap with the module description of the FAU 
module  FAU lecturer responsible for the module decides positively 
Recognition with FAU ECTS value and under FAU module title

4. Accreditation as “placeholder“: foreign module has no equivalent in the 
Med.Eng. degree program, but fits thematically and qualitatively 
accreditation as a placeholder for a module group (B8, M2, M3 etc.); student 
names Med. Eng. lecturer from suitable subject area  lecturer decides
positively  accreditation with foreign credit value (ECTS or converted for 
non-ECTS credits) and foreign/English module title
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Learning Agreement – Possibilities for Accreditation Med.Eng.

Accreditation as “placeholder“ – options:

Bachelor: 

• Module group B8 (engineering modules on Bachelor level)

• Seminar Medical Engineering (seminar-like course: presentation and paper)

Master: 

• M1 = medical specialization modules (medical content, if offered and available)

• M2 = Engineering core modules (usually no application to the medical field) 

• M3 = Medical Engineering core modules (Med.Eng.-related) 

• M5 = Medical Engineering specialization modules (specialization within Med. Eng.); difference 

between M3 and M5 is fluid  apply for accreditation for preferred module group or both 

• M4 = Advanced seminar Medical Engineering (seminar-like course: presentation and paper) 

• M6.1 = Academic Laboratory (laboratory courses, programming projects etc.)

• [M6.2 = Research Laboratory: seek co-supervision at FAU, have it booked as FAU credit - not a case 

for accreditation/Learning Agreement]
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Med. Eng. Learning Agreement – Preparation

Preliminary orientation: Compare module descriptions from the university abroad -

FAU in terms of content (not just titles)  e.g. mark identical content with a color

Send the required documents to the accreditation officer for Med. Eng. (Claudia 

Barnickel):

• Completed Excel spreadsheet (Med. Eng. website: Current Students 

Accreditation of Academic Achievements)

• Detailed module descriptions for the modules at the university abroad in 

English or German (if necessary, translate with DeepL Translator); proof: 

module handbook as PDF or web links (if necessary, in the original language of 

the host country)

• If no or too brief descriptions are available: Contact lecturers at the host 

university, ask for lecture material, literature lists, etc.

• If nothing works: take the desired module anyway, keep documents from 

abroad (presentations, mock exams, project work, etc.) - clarify accreditation 

from abroad/after return
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Excel table preparation for accreditation
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Conversion of Credits

Conversion of Credits in ECTS: x = Cd (CFAU/CAusl)

CFAU = Credits FAU per Semester (30)

CAusl = Credits abroad per Semester

Cd = Credits abroad achieved per module
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Grade conversion (Bavarian formula)

Grade conversion: x = 1+3 (Nmax-Nd)/(Nmax-Nmin)

Nmax= best achievable grade abroad

Nmin= worst passing grade abroad

Nd= grade achieved abroad

For exceptions (e.g. best grade is never awarded, etc.), a conversion table

is maintained by the Faculty of Engineering. If this case applies, please

inform yourself about the grade conversion BEFORE taking the decision to

study abroad. It is not possible to “negotiate” the grade conversion

afterwards!
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Accreditation at FAU

After your return, please submit these documents to the Accreditation 

Officer for Med. Eng. (Claudia Barnickel):

• Transcript of Records from abroad

• Med.Eng. Learning Agreement

• Completed and signed accreditation form (Med.Eng. website: 

Current Students  Accreditation of Academic Achievements)

Your application will be processed by the Accreditation Officer and 

forwarded to the Examinations Office.  Entry of grades in Campo 

within 4-6 weeks
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Accreditation at FAU

• The accreditation of credits is generally possible until the end of 

your studies.

• You may be able to have unused credits that you have completed 

during a stay abroad in the Bachelor's program accredited later in 

the Master's program (e.g. Free Choice Uni)

• Important: Modules abroad cannot be accredited for 

examinations that you have already passed or definitively failed 

at FAU!
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Accreditation at FAU
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Erasmus formalities

• Your Erasmus scholarship is financed by funds from the European 

Union. The Erasmus Agency requires you to submit various 

reports and to participate in surveys for its documentation and 

statistics. You are obliged to submit these documents on time!

• If you do not submit the required documents on time, the 

university will take legal action against you and reclaim your 

scholarship.

• Therefore, please read all e-mails you receive from 

mobility@fau.de carefully and follow the instructions given there. 

Also check your spam folder regularly!
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Integrating international experience into your CV

Rosa Riera, Head of Employer Branding at Siemens: “A global 

mindset and global experience are important to us. It is therefore 

advisable to have at least one semester abroad on your CV or, for 

example, an internship at a company based outside Germany. Any 

other global connection is also valuable, be it family abroad, work 

and travel or active membership of an international organization.”
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Integrating international experience into your CV

• Integrate a stay abroad in your CV: How does the stay fit in with you and your goals? E.g.:

• Consciously choose specializations at the university abroad that interest you but are less 
present at FAU

• Language courses in the language of the host country (also before/after)

• Establish contacts on-site (later company internship, research internship in the master's 
program, etc.)  Erasmus also funds internships after graduation

• Further develop intercultural skills after return: 

• FAU certificate “Intercultural Competence for Students”, involvement in international student 
initiatives (BEST, Technik ohne Grenzen, FAU Volunteers for Internationals, FAU Buddy 
Program), language tandem, etc.

• Talking to international students at FAU, working in international study and project groups, 
attending courses in English

• Maintain contact with Erasmus friends

 Maintain an active global mindset, pass on positive experiences abroad at FAU
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Integrating international experience into your CV

Conclusion: A stay abroad not as a one-time international component in 

your CV, but internationalization of your CV through experience abroad

And enjoy yourself!!!
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Questions?
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